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Getting started on your dashboard1

This is your 

personal user 

menu.

Click here to 

start chatting 

with the support 

team.



Set up your meeting schedule2

Click "Attendees" and 

select appropriate 

filters to find the 

people you would like 

to meet.

Click "Request a 

meeting" to fill your 

meeting schedule.

Request a meeting



Set up your meeting schedule2

Click "My Agenda" to 

see your pending 

meeting requests and 

confirmed meetings.

Mike Adams, TourComm Germany

Confirm meeting?

Yes

Yes

No

Confirm or decline 

incoming meeting 

requests.



Set up your meeting schedule2

Yes

Click "Who is 

available" to fill a 

specific timeslot.

Click "Block 

timeslot" to schedule 

individual breaks.



Need more support?
Please don't hesitate to use the LiveChat on the website or to contact the technical support team at:

 bavaria@tourcomm-germany.com or +49 (0)6201 60208 13.


